Senior Center Reservation Rules

10.

11.

12.

13.

Reservations for the Garland Senior Activity Center are available during non-operating hours
only and must be reserved by a person 55 years or older for senior related activities.

Advance requests for reservations may be accepted up to one year in advance based on
availability. Any one reservation may not exceed five (5) separate days and only one facility may
be reserved. The entire reservation must be completed before additional dates may be
requested. Lessee shall enter the facility only during the designated reservation time

period. Early entry is not permitted.

The number of guests will be restricted to the stated capacity of each room.

Persons making the reservation shall ascertain the exact time facility is needed; admittance shall
not be made prior to the time specified on the reservation agreement. If reservation extends
beyond lessee's designated time, additional charges will be assessed.

Set-up and clean-up must be completed within the reservation time frame. Clean-up includes
sweeping, mopping, and taking all trash to the dumpster.

Per City Ordinance 26.03 (A), consumption of alcoholic beverages on public property, including
parks and recreation facilities, is prohibited. The Garland Police Department will be notified if
this ordinance is violated. Gambling and any form of tobacco use, including e-cigarettes, is
prohibited inside the senior center.

Lessee shall be responsible for payment of repair costs for damages to PRCAD property and
equipment resulting from Lessee’s use of the center.

Decoration plans must be approved by center supervisor or designee. Center Supervisor or
designee may require City of Garland Fire Marshall review of decoration plans. Decorations may
not be attached to the building.

Open flames, deep fryers, smoke/fog machines are not allowed. Chaffing dishes and Sterno
cans are permissible.

A limited number of tables and chairs and equipment shall be available for rental. Lessee
is responsible for setting up and taking down tables and chairs. Requests for additional
equipment must be made in advance. The facility must be left in a clean and orderly condition.

If cancellation is required, notification must be received at least one week in advance of
scheduled use date, and a refund in the amount of 75% of the reservation fee will be returned. If
cancellation notice is given less than one week of the scheduled date, all reservation fees will be
forfeited. Date changes and location changes sustain the same penalties as a cancellation.

If reservation cancellation is initiated by Lessor, center staff will secure alternate site (if
available). If unable to do so, lessee may reschedule or receive a full refund.

The Senior Activity Center is available for private reservation by individuals or organizations for
recreation purposes only. Any money raising activities including collection of fees for admission
or to sell food, drinks, or commaodities in the building or on building grounds must be approved



by the Parks and Recreation Director or designee. At no time shall reserving party sublease or
assign its lease to another group or organization.

14. Nondiscrimination Requirement: No person, firm, corporation, organization, association, league
or group shall be denied the use of park premises or facilities because of race, sex, color,
religion, national origin, or disability. The Lessee shall comply with the Americans with
Disabilities Act (ADA).

15. For any changes to your reservation, contact the Senior Activity Center directly.

16. Payment must be received at the time of booking any reservation.
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